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THI TRAN BAC LY Doc 1ap - Tw do - Hanh phiic
S6: 21 /QB-UBND Bdc Ly, ngay05 thang 01 nam 2024
QUYET PINH

Ban hanh Ngi quy co quan Uy ban nhan dén thj trin Bic Ly

UY BAN NHAN DAN THI TRAN BAC LY

Can civ Ludt Té chire chinh quyén dia phwong ngay 19/6/2015; Ludt Sira di,
bo sung mot so diéu cua Ludt To chirc Chinh phu va Ludt To chuc chinh quyén dia
phwong ngay 22/11/2019;

Can cu Ludt can bg, cong chuee nam 2008, Ludt Vién chuc nam 2010 va Ludt sva
doi, bo sung mot so diéu cua Ludt can bo, cong chirc va Ludt Viéen chiec nam 2019;

Can cir Quyét dinh so 129/2007/0P-TTg ngay 02/8/2007 ciia Thii twéng Chinh
phu ban hanh Quy ché van hoa cong so tai cac co quan hanh chinh nha nuoc,

Can cir Quyét dinh sé 75/2007/QP-UBND ngay 30/8/2007 ciia UBND tinh
Bdc Giang ban hanh Quy ché van hoda cong so tai cac co quan hanh chinh nha
nuoc tinh Bac Giang,

Can cit Quyét dinh sé 114/QP-UBND ngay 06/6/2022 ciia UBND thi tran
Bdc Ly ban hanh Quy ché van hod cong so tai UBND thi tran;

Theo dé nghi ciia Cong chirc Viin phong - thong ké UBND thj trdn Bac Ly.

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay Noi quy co quan Uy ban nhéan
dan thi tran Bac Ly.

Piéu 2. Quyét dinh nay thay thé cho Quyét dinh s 120/QD-UBND ngay
13/6/2022 cuia UBND thi tran Bac Ly ban hanh No1 quy co quan tai UBND thi tran
Bac Ly.

Cac can bo, cong chuc, nguoi lao dong thuoc UBND thi tran va cac to chic,
cd nhan dén lién hé cong tac tai UBND thi tran can ctr quyét dinh thi hanh./.

Noi nhin: TM. UY BAN NHAN DAN
- Nhu Piéu 2; CHU TICH
- UBND huyén; ACLYH, ’

- Thudng tryc Pang ty, HDND th trén;
- Chu tich, cac PCT UBND thj tran; L
- CBCC, nguoi lao dong thuoc UBND thi tran; I =\ N
- Luu: VT.

Phung Van Sang
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Bdc Ly, ngay thang 01 nam 2024

NOI QUY CO QUAN
Uy ban nhan dan thij tran Bac Ly
(Kém theo Quyét dinh s6  /OP-UBND ngay 101/2024 ciia UBND thj tran Bdc Ly)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va d6i twong diéu chinh

1. Noi quy nay duoc 4p dung tai UBND thi trdn Béc Ly.

2. Moi céq b0, cong churc, nguoi lao dong (sau,déy goi tat 1a CBCC) va cac to
chtrc, ca nhan dén lién hé cong tac tai UBND thi tran Bac Ly c6 trach nhiém thuc
hién NO1 quy nay.

Piéu 2. Gio 1am viéc.

1. UBND thi trin Bac Ly lam viéc theo gid hanh chinh cac ngay trong tuan
tl‘l’,thfl’ 2 dén tht 6. Thoi gian lam viéc thuc hién theo quy dinh cia UBND tinh
Bac Giang.

2. Cac ngay thir 7, Chul nhat, cac ngay 18, Tét: Nghi theo quy dinh.

3. Trudong hop 1am ngoai gio: Theo yéu cau cta lanh dao co quan.

Chuong I1
POI VOI CAN BQ, CONG CHUC, NGUOI LAO PONG TRONG CO QUAN
Piéu 3. Trach nhiém ciia CBCC.

1. Thyc hi¢n ding, déy du nhiém vu, quyén han ctia CBCC dugc quy dinh tai
cac van ban: Luat can by, cong chirc nam 2008; Luat Vién chirc ndm 2010; Luat
stra d6i, bo sung mot s6 diéu cua Luat can bo, cong chirc va Luat Vién chirc nam
2019; Thong tu 13/2019/TT-BNV ngay 06/11/2019 cua B6 Noi vu va cac van ban
hudéng dan thi hanh.

Chiu trach nhiém vé két qua thyc hién nhiém vy, quyén han dugc Chu tich,
cac Pho Chu tich UBND giao.

2. Co ¥ thirc to chuc ky luat, nghiém chinh chap hanh ndi quy, quy ché cua
co quan.

3. Chu dong va phoi hop chit ché trong thi hanh cong vu, giit gin doan két
trong ndi bg co quan.

4. Tao diéu kién thuan loi cho t6 chirc va c4 nhan dén lién hé cong tac.

5. Chép hanh sy phan cong nhi¢m vu cua lanh dao co quan.



6. Thuc hién ky luat, ky cuong hanh chinh, tac phong, 1& 16i 1am viéc, van
hoéa cong so, dao dic cong vy, dao dirc nghé nghi€p, nadng cao tinh than, thai do
lam vi¢c, hi€u qua, chat lugng cong tac.

Piéu 4. Nhirng viéc CBCC khong dwoe 1am.

1. Khong tiét 10 théng tin lién quan dén bi mat nha nudce dudi moi hinh thiec.

2. Khong trén tranh trach nhiém, thoai thac nhiém vu duogc giao, giy bé phai,
mat doan két, tu y nghi viéc hoac tham gia dinh cong.

3. Khong stir dung tai san cong trai phap luat.

4. Khong loi dung, lam dung quyén han dugc giao, khong dugc st dung
thong tin lién quan dén cong vu dé vu loi.

5. Khong ky thi, phan biét ddi xir vé dan tdc, gidi tinh, ton gido, thanh phan
xa ho1 dudt moi hinh thire.

7. Céac hanh vi bi cam khac theo Quy ché ctia co quan va quy dinh hién hanh.

Piéu 5. Giir gin vé sinh co quan

1. Péi véi cac khu vuc dung chung nhu san thém, nha vé sinh, nha dé xe, bon
hoa, cdy canh...b0 phan nao dang lam vi¢c cac by phan chu dong phan cong thuc
hién quét don v¢ sinh.

2. P6i véi phong lam viéc cia CBCC: CBCC phai c6 trach nhiém don vé
sinh phong lam viéc hang ngay, rac thai dugc thu gom va xu ly ding noi quy dinh,
khong vut rac bura bai gy mat v¢ sinh chung cua co quan.

Pi¢u 6. Sir dung va quan ly tai sin cong

1. Can bd cong chirc dugc co quan trang bi cac co s& vat cht, trang thiét bi
phuc vu cong viéc co trach nhiém st dung va quan ly chat ch€. Néu lam mat, hu
hong ma khong ¢6 1y do chinh dang thi phai boi thuong theo gia tri tai san do.

2. Tét tat ca cac thiét bi di¢n khong can thiét khi ra khéi phong 1am viéc va
khi hét gio dé tiét kiém dién va dam bao phong chdy (Tan dung to61 da anh sang tu
nhién trong qua trinh lam vigc).

- Chi st dung diéu hoa nhiét d6 khi can thiét.

- St dung nudéce tiét kiém, ding muc dich.

- Khoa cira phong 1am viéc khi ra vé dé bao vé tai san.

3. Pbi v6i Phong tiép dan ciia UBND thi trdn: Do cong chiic phu trach tiép
dan chiu trach nhiém quan ly.

- Dbi voi Hoi truong 16n cua UBND thi tran: Do can bd phu trach Pai truyén
thanh thi tran chiu trach nhiém quan 1y.

- Déi véi thiét bi hop truc tuyén va may chiéu ctia UBND thj tran: Do Vin
phong UBND thi tran chiu trach nhiém quan ly.

- Cac nganh, doan thé, can bo, cong chirc hodc cac don vi tai dia phuong co
nhu cau muon hodc st dung Hoi truong, tivi, thiét bi truc tuyén... can xin y kién
lanh dao co quan va dang ky véi Can b quan ly Nha van hoéa thi tran trude it nhat



2 ngay. Trudng hop dot xuét c6 thé xin ¥ kién lanh dao va trao d6i v6i nguoi quan
ly dé tao dieu kién bo tri, sap x€p. Khi str dung c6 thé dé nghi nguoi quan 1y phoi
hop, hd tro. Sau khi str dung xong phai don dep vé sinh sach s&, dam bao day du
tién nghi trude khi tra lai. Néu hu hong, that thoat, t6 chirc, ca nhan muon st dung
phai dén bu.

Piéu 7. Nhirng quy dinh vé phong chay, chira chay

1. Cam hut thudc 14 va st dung nhiing thiét bi, tai san dé chay no trong khu
vuc co quan.

2. Khi phat hién chdy n6, CBCC phai kip thoi thong bdo va phoi hop tham
gia phong chdy, chira chay.

3. Thuc hién nghiém cac quy dinh vé phong chay, chira chdy. Bdo quan tot
cac thi€t bi chira chay cta co quan.

Chwong 111
POI VOI TO CHUC, CA NHAN PEN LIEN HE CONG TAC TAI UBND

Piéu 8. To6 chirc, ca nhan dén lién hé cong tac phai thuc hién:

1. Ra vao dung noi quy dinh, khong tu ¥ di lai & nhitng noi khong cé nhiém vu.

2. Khong mang vii khi, chit nd, chat dé chay, hoa chit doc hai vao co quan.

3. Pé xe dung noi quy dinh tai nha dé xe hodc ¢ san co quan nhung phai dé
gon gang. Khong dugc bop coi, phong nhanh trong tru s& co quan.

4. Khong gay mét trat tu tai co quan, khong pha hoai tai san, co s¢ vat cht,
canh quan moi trudng cua co quan.

5. Trang phuc phai gon gang, lich su, khong mic 4o hé nach, quan ngan,
trang phuc phan cam, khong doi mii, deo kinh ram (trtr truong hop c6 bénh vé
mat)... khi giai quyét cong viéc.

6. Tu bao vé tai san c4 nhan khi dén co quan.

Piéu 9. T6 chirc va ca nhan dén khiéu nai, t6 céo, phan anh, kién nghi phai
dén phong ti€p dan va chap hanh day du cac ndi quy, quy dinh vé tiép dan.

Piéu 10. T6 chtrc va ca nhan dong gop ¥ kién xady dung co quan co thé gip
truc tiép 1anh dao co quan dé phan anh hoac viét thu gop y.

Chuong IV
TO CHUC THUC HIEN

Piéu 11. Can b9, cong chure, nguoi lao dong thuoc UBND thi tran va to chirc, ca
nhan dén lién hé cong tac tai UBND thi tran c6 trach nhi¢ém thuc hién Noi quy nay.

Piéu 12. Thuc hién Noi quy co quan 13 mét trong nhitng chi tiéu chdm diém
thi dua hang nam, yéu cau CBCC nghiém tuc thuc hién t6t Noi quy nay.

Vién phong UBND thi tran co trach nhiém kiém tra, huéng dan, dinh ky hang
nam bao cdo Chu tich UBND thi tran viéc thuc hién Noi quy.

Cac CBCC, to chtic, ca nhan, tuy theo mirc d6 vi pham Noi quy ma bi xtr 1y
theo quy dinh.



Piéu 13. Trong qua trinh thuc hién c6 kho khan, vudng mic, can bo, cong chirc,
nguoi lao dong, t0 chuc, cd nhan kién nghi voi Chu tich UBND thi tran qua Van
phong UBND thi tran dé€ xem xé&t, giai quyét, diéu chinh, bo sung cho phu hop./.
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